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1.006111¢e MOI0XKEHHUS
1.1.JIo;XKHOCTHAas MHCTPYKIMS SBIAETCS OCHOBHBIM OpraHH3alHOHHO-
IIPaBOBBIM JTOKYMEHTOM, ONpPEEISIOIIUM 3a/1a4i, OCHOBHBIE IIpaBa, 00s13aHHOCTH
W OTBETCTBEHHOCTH JOJDKHOCTHOIO JHIa (paOOTHHMKA) MPH OCYIIECTBICHUH UM
TPyJOBOM [IEATENBHOCTU COIIACHO 3aHUMaeMOH JOJKHOCTH.
1.2.JIo/KHOCTHBIE ~MHCTPYKLHM  pa3pabaTelBAlOTCS UL pealu3alyy
CIIeYIOLIUX LIeJIEH:

e palHOHANBHOE pa3JieliCHHE TPY/Ia;

e 10BBINIEHHE 3)PEKTUBHOCTH yIPABICHU,

e CO3/aHME OpPraHU3alMOHHO-TIPABOBOM OCHOBBI TPYNOBOW [EATEIHLHOCTH
pabOTHUKOB;
periaMeHTalus B3aHMOOTHOIIeHHH paboTHUKa 1 paboToAATeIs;

e o0ecmeueHne OOBEKTMBHOCTH M OOOCHOBAaHHOCTH TpHU  aTTeCTallUH
COTPY/HMKA, €0 TOOLIPEHNH U NIPH HAJIOXKEHUH Ha Hero AUCIUINIMHAPHOTO
B3BICKaHUS;

e OpraHM3alysi ONTHMABHOTO O0Oy4eHWs, TOATOTOBKA H MOBBIIICHHUS
KBaTn(UKAIIHU KaJpOB,;

e yKpeIUIeHHE TPYHXOBOH NUCLUMILIMHEI B OpraHU3alHy;

COCTaBJIEHUA TPYXOBBIX JIOTOBOPOB,;

e paspelIeHUe TPYJOBEIX CIIOPOB.

1.3.J0JKHOCTHAST HMHCTPYKIHMS pa3pabareiBaeTcsl HCXOAd W3 3a1a4 H
(YHKIHH, BO3JOXEHHBIX HAa KOHKPETHOro pabOTHHKA, B COOTBETCTBHM CO
IUTAaTHEIM pacrucaHvieM, [IpaBunamMu BHYTPEHHETO TPYAOBOrO pacnopsika, ¢
coomonenneM Koncrutyuuu Poccuiickoii ®Pepepanuu, TpymoBoro Kojexca
Poccuiickoit @enepaniiy ¥1 HHBIMH HOPMATHBHO-IIPaBOBBIMM aKTAMU.

1.4.0OcHOBOI# [s pa3paboTKU JOJKHOCTHBIX MHCTPYKIHH siBisieTcs 1Ipukas
MuHKcTEpCTBa  3[paBOOXpPAHEHHUsS W COLUAIBHOTO  pasBUTUA Poccuiickoit
Oenepanuu or 26 asrycra 2010 roma N 761n «O0 yTBepXKIeHUHU EnuHoro
KBAIH(DHUKAIMOHHOTO CIPABOYHHKA JOKHOCTEH PYyKOBOAMTENEH, CIIELHAIUCTOB
U cayxammx, pasgen "KBaln@UKalHOHHBIE XapaKTEPUCTHKH JOJDKHOCTEH
paGOTHUKOB OOpPa3OBAHUSINY.



1.5.T0MKHOCTHAS ~ MHCTPYKUMS COCTABISETCS 10 KAXIOM LITATHOMN
AOJDKHOCTH  OpraHM3aluWd M OOBABIAETCH pabOTHHKY IOA pPACIHCKY npu
3alJIIOYEHMH TPYNOBOIO [1OTOBOPA, a TAKXKe NpH IIepeMElUeHHH Ha ApPYTyKo
AOJKHOCTE U TIPH BPEMEHHOM HCIOJHEHUH 003aHHOCTEH 110 JOJKHOCTH.

2. TpeboBaHust, IpeIbIBILEMBIE K COZIEPKAHUIO TOJDKHOCTHOM HHCTPYKIUH.
2.1.B 10mKHOCTHON HHCTPYKIHH YKa3pIBalOT HAUMEHOBAaHNE OPraHU3al|H,
KOHKPETHOH OMKHOCTH, PEKBU3UTHI COTIIACOBAHUS U YTBEpIXKICHHUS.
2.2.JTIo/mxHOCTHAs HHCTPYKIHMS COCTOUT M3 pas3ienos:
I. O6mume monoxxeuwus.
II. Io;mKHOCTHEIE 06S3aHHOCTH.
III. ITpaga.
IV. OtBercTBEeHHOCTS.
2.3.B pazgene I «O6u1me monoxeHusn) YKa3bIBaIOT:

® HaUMEHOBAaHHE JOJDKHOCTH,

® TpeOOBaHHSA, NpeNbABISEMBIE K OOpa3sOBAHHIO H CTaxy paboThl
JOJKHOCTHOT'O I, 3aMeNIaoIIEro JIaHHYIO JOJDKHOCTD
(kBaMUKAMOHHEIE TPEGOBAHMS);

¢ HCIOCPEICTBEHHA NOAYMHEHHOCTh (KOMY HEMOCDPEICTBEHHO MOMYHHSAETCS
JAaHHOE JOJDKHOCTHOE JIHLO);

® TOPANOK HA3HAYEHHUS U OCBOOOXICHHS OT HOIKHOCTH,

® HaJIWYWe U COCTAB [TO{UNHEHHBIX;

® TNOpANOK 3aMEMIeHHs (KTO 3aMellaeT JaHHOe NOJDKHOCTHOE JIAIIO BO BPEMS
Cro OTCYTCTBHS; KOTO 3aMeLlIaeT JaHHOe JOJDKHOCTHOE JIHIIO);

® BO3MOXHOCTb COBMELIEHHUS JONKHOCTEN U (DYHKIIHIA;

® HOpMaTWBHas 6a3a ero HesITeNLHOCTH (OCHOBONONATAIONINE HOPMATHBHEIE 1
OpPraHM3alUOHHO-TIPABOBBIE  JOKYMEHTHl, HA  OCHOBAHMH  KOTOPBIX
AOJDKHOCTHOE JIMIO OCYIIECTBISIET CIIy)KeOHYIO (TPYHOBYIO) HESTENBHOCTD
1 pean3yeT CBOU ITOTHOMOYHS).

B pasnen MOTYT OBbITh BKIIOYEHHI IPYrHe TpeGOBaHHSA M IIOJIOXKEHHS,
KOHKPETH3HUPYIOMHME ¥ YTOYHAIOLINE CTaTyC NODKHOCTHOTO JIALA M YCIOBHS €ro
JESTENBHOCTH.

2.4.Paznen Il «IIpaBa» COmepXHT IepedeHs IpaB, KOTOPBIMH B Ipeienax
CBOCH KOMIICTCHUMM O6NamaeT [OKHOCTHOE JIMIO IPA  HCTIONHEHHH
BO3JIO’KEHHBIX Ha HETO JOJKHOCTHBIX O0S3aHHOCTEHH.

B paspene oTpaxaroTcst B3aMMOOTHOIIEHHS JOJKHOCTHOTO JIHIIA C IpYTraMu
CTPYKTYPHBIMH MOJAPA3JCICHUAMH OpraHM3allii W JOJDKHOCTHBIMH JIMI[AMH
HCXO/Is1 U3 BO3JIOXKEHHBIX Ha HETO JOJDKHOCTHEIX 00SA3aHHOCTEH M ITOJIHOMOYHIA.

Kpome Toro, B pasjene KOHKpETH3HPYIOT MpaBa HOIKHOCTHOIO Ma ¢
Y4ETOM CIeNM(UKH BBIONHIEMBIX JOKHOCTHBIX 06S3aHHOCTEL.

2.5.Pasgen III «JIOMKHOCTHBIE OGSI3aHHOCTHY COIEPXKUT TMepeyeHb
OCHOBHBIX QYHKIHH JOKHOCTHOTO JIHIIA.

Kpome Toro, B 3TOM pasgmerne ykaswIBaloTcs OGS3aHHOCTH MOJKHOCTHOTO
Juna, BO3/NaraéMple Ha HEro B COOTBETCTBHHM CO CIIOXHBLICHCS B JaHHOM



CTPYKTYPHOM MOZApPA3JeNeHUH NPAKTUKON PACTIPENENCHIsT MHBIX 00s13aHHOCTEH,
BLIIOJHAEMBIX  JAHHBIM  TOAPA3JEICHUEM [0  PEHICHHIO  PYKOBOAUTEIA
OpraHU3aLyH.

2.6.B pasgene IV «OTBETCTBEHHOCT» YKa3blBalOT MEPY OTBETCTBCHHOCTH
JOKHOCTHOTO JIMIA 3a HecoONofieHHe  TpeOOBaHWH, yCTAaHOBJICHHBIX
JOJDKHOCTHOM MHCTPYKIHEH, JOKAIbHBIMHM TPaBOBBIMH aKTaMW W TPYJOBBIM
3aKOHOIATENLCTBOM POD.

B pasmen MoryT OBITh BKIIOYEHBI APYIHE IIyHKTBI, YTOUHAIOUIME H
KOHKPETH3UPYIOIHE OTBETCTBEHHOCTh JOJDKHOCTHOI'O JIMIA.

2.7 HeoTheMieMOli 4YacThlO HJOJDKHOCTHOM WHCTPYKIMH SBJSETCA JIMCT
O3HAKOMJICHHS, KOTODBIHi BeNeTCs B OpPraHM3aliH ¥ CIY>XUT JOKa3aTelbCTBOM
TOr0, 4TO PABOTHUK O3HAKOMMIICS C JOJDKHOCTHOH HHCTPYKIUEH.

3.Ilopsnok pa3paboTKH, COrIIACOBAHMUS, YTBEPKACHUSA U BBCCHUS B JieiicTBHE
JOJDKHOCTHOW MHCTPYKIIMH

3.1.JIoIKHOCTHas ~ MHCTPYKIMs  pa3pabarblBaeTCs M YTBEPXKAAeTCA
3aBEAYIOIIUM JCTCKHM CaJIoM.

3.2.JIOKHOCTHAS MHCTPYKUHS JOIDKHA OBITh COCTaBIE€HA COIJAcHO
THuoBOM (GOPMBI JOIKHOCTHOH MHCTPYKLMH (TIPHIIOXKEHHE Nel x HacrosmEeMy
[TonoxeHHI0) ¢ 00A3aTeNFHBIM COONIOEHAEM PEKBH3HTOB, yKa3aHHBIX B HEW.

3.3.Jlo/>KHOCTHAS MHCTPYKLUS BCTYIIA€T B CUIIy C MOMEHTA €€ YTBePXKACHHUA
PYKOBOIMTENIEM OpraHU3alliK U JEHCTBYeT O €€ 3aMEHbI HOBOW JOKHOCTHOU
MHCTPYKIMEH, pa3paboTaHHOM U yTBEPXKACHHOH B COOTBETCTBUH C [TonoxxeHueM.

3.4.TpeboBanus JIOJDKHOCTHOM MHCTPYKUUHM SIBJISIFOTCS 00s13aTeIbHBIMU 171
paboTHHKa, pabOTAIOIIEro B JaHHOW AOJDKHOCTH, C MOMEHTa €ro 03HaKOMJICHHUSA C
MHCTPYKLMEH MOA DPOCIHCH M JIO TEPEeMCIUCHHS Ha JAPYTyIo AOJDKHOCTh WM
YBOJIBHEHHS. U3 OPraHM3alliHd, O YeM JENacTCs 3alUCh B COOTBETCTBYIOILEH rpade
JIECTa O3HAKOMIIEHHS.

3.7.BHeceHHe M3MEHEHMI M NONOJHEHHMH B JEWCTBYIOUIYIO IOJDKHOCTHYIO
MHCTPYKIMIO IIPOM3BOJUTCA IIyTEM H3JAHMA IIpUKasa pPYKOBOIMTEIA 0o
YTBEPXIEHUS TEKCTa JOJDKHOCTHOM MHCTPYKLMH B LIETOM C y4€TOM BHOCHMBIX
M3MeHeHH ¥ TOTOIHEHHH.

4. 3aKII0YHTEIbHbIE ITOTOKEHHU

4.1.COrNIacOBaHHYI0O M  YTBEPXKACHHYIO JOJDKHOCTHYIO — HMHCTPYKIMIO
HYMEpYIOT, 3aBEpsIOT IIeYaThlo JETCKOro caga M XpaHaT B JCTCKOM cCally B
COOTBETCTBUM C YCTaHOBJEHHBIM mopsaakoM. CpoK XpaHeHH: JOJDKHOCTHOU
MHCTPYKIIMH [TOCIIe 3aMeHbI HOBOH - | rox.

42.Jlns Tekymed paboThl C IOMIHHHHMKA JOJDKHOCTHOH HHCTPYKIHHU
CHHMAIOT 3aBEPEHHYIO KOINHMIO, KOTOPYIO BBIAAIOT JIOJDKHOCTHOMY JIMILY,
paboTarolieMy B JaHHOH JOJDKHOCTH, ¥ HETIOCPEJICTBEHHOMY PYKOBOJUTEIIIO.

4.3 Hacrosimee [TonoxxeHue BCTyMaeT B CHIIy ¢ MOMEHTA YTBEPXKICHHUSA €ro
PYKOBOJUTEIIEM.



Tpuioxerue Nel
& TIOJOKEHVIO O NOKHOCTHBIX HHCTPYKIHAX
OT«_ » 20_r.
TUTIOBASI ®OPMA ‘
I[OIDKHOCTHOﬁ MHCTPYKIMH
MyHHUHNATLHOE JOWKONLHO® VTBEPXJIAIO
06pa3oBaTeNbHOE YIPEKICHHE 3aBeMyrOLIMl IETCKAM CaloM Ne 92
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JIOJI)KHOCTHaﬂ HHCprKlIPIS[
Ne

. O6mue NONOKEHHUS.
II. Ilpasa.
[II. JIOIXKHOCTHBIC 00s13aHHOCTH.

IV. OTBETCTBEHHOCTb.

C MHCTpYKIHMEH 03HAaKOMJICH(a):
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